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INTRODUCTION

Why keep business records? There are four reasons for keeping records.
First, they provide a picture of what money is coming in and where it 1s going,
allowing you to see the income and expenses incurred from your business. Second,
they are invaluable in preparing a yearly tax report. It helps you take the
deductions entitled to you. Third, records help in making financial decisions
and plans for the future. Lastly, well-kept records aid in preparing the finan-
cial statements required by most lending institutions.

The Recordkeeping Book for Hawali Commercial Fishermen has a total of twelve
sections.

I. Cash Income from Fish Catch
II. Other Income
TIi. Trip Expenses

1V, Boat and Gear Expenses from Fishing Activities

V. Major Boat and Gear Expenses

VI. Boat Repair and Maintenance
VII. Business Expenses

VIII. Crew Expenses
IX. Payroll Sheet
X. Depreciation Record
XI, Net Income Statement
XII. Annual Summary of Expenses

The first two sections indicate how much money your business is earning or
what your income is for the year. The following six sections outline where your
income is going or what your expenses are for the year. It is important to list
your expenses in the appropriate sections because this will let you know where
and how you are spending money. Maybe you are buying too much fishing gear or
not enough. Maybe your boat repair expenses are too high and you should consider
buying a new boat.

The payroll section is a worksheet for figuring wages paid to an employee
or yourself. This section may not apply to you. The depreciation section is a
worksheet for business items purchased over $100. This section will aid you in
disposing of business assets. If you are not familiar with depreciation consult
a tax preparer or an accountant.

The Net Income Statement is divided into quarters or 3-month periods and
will allow you to determine your net income (gross income less expenses) or pro-
fits to date. The Net Income Statement will also help you to prepare the quar-
terly Hawaii General Excise Tax forms.

The Annual Summary of Expenses tallies all expenses incurred for the year.
It will be useful in preparing your yearly State and Federal tax statements.
By itemizing each expense, you will be able to take the business deductions
entitled to you. The figures entered in the Annual Summary of Expenses should
be rounded off to the nearest dollar.
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NET INCOME STATEMENT
) Quarterly Summary

Quarter Number

{month) {month) {month)
Quarterty Incoms
Cash from Fish Sold + + =
Other Income + + = 4+
Total Income

ugrigrl xpenses
Fishing Trips + + =
Boot ond Geor

-- Fishing Activites + + =
Major Beat and Gear + + =
Boat Repair ond Maintenonce + + =
Business + + =
Crew +* + = <+

Less Total Expenses

NET QUARTERLY INCOME

Total Income

2) Summary To Date

Present Quarter

INCOME

Previous Quarter(s)

Total

EXPENSES

{ Total Income to Dote)

{Less Total Expenses

NET

to Date)

INCOME TO DATE




NET INCOME STATEMENT

'} Quarterly Summary Quarter Number
{month) {month) {month)

Quarterly Income

Cash from Fish Sold + + -

Other Income

Total Income

Quarterly Expensés
Fishing Trips + + -
Boat and Gegr
-- Fishing Activites + + =
Major Boat and Gear + + =
Boat Repair and Maintenance + + =
Business + + =
Crew + + - 4
Total Expenses .
Total Income
Less Total Expenses .
NET QUARTERLY INCOME
2} Summary To Date
Present Quarter Previous Quarter(s) Total
INCOME + = {Total lncome to Date)
{Less Total Expenses
EXPENSES + = = 10 Date)

NET INCOME TO DATE




NET INCOME STATEMENT
I} Quarterly Summary Quarter Number

{month} { month) {month)

Quarieriy Income

U

Cash from Fish Soid + +

Other Intcome

Total Income 1

Quartarly Expenses

Fishing Trips + + =
Boat ond Gear

-- Fishing Activites + + =
Magjor Boat and Gear + + =
Boat Repair and Maintenance + + =
Business + + =
Crew + + = 4

Toio' Expenses = §

Total Income

Less Tolal Expenses

NET QUARTERLY INCOME

2) Summoary To Date

Preseni Quarter Previous CQuarter(s) Total
INCOME + = {Total income to Date)
{Less Total Expenses
EXPENSES + = = to Date)

— MNET INCOME TO DATE




NET INCOME STATEMENT
) Quarterly Summary

Quarter Numbar

(month) {month) {month)
Quurterly income
Cosh from Fish Sold + + =
Other Incoma + + = &
Total income
parterly Expenses
Fishing Trips + + =
Boot ond Gear
-~ Fishing Activites + + =
Major Boat and Gear + + =
Boal Repaoir and Mcintenance + + =
Business + + =
Crew + + = X
Total Expenses _______
Total Income
Less Total Expenses .a
NET QUARTERLY INCOME
2) Summary To Date
Present Ouarter Previous Quarter(s) Totol
INCOME + = (Total Income ta Date)
(Less Tolol Expenses
EXPENSES + = to Date)

NET

INCOME TO DATE
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